Name 







Period​_______

STEP 1 – Task Definition (What is the task? What types of information do I need?)

Brainstorm social issues/health issues/current events you are interested in:

	
	
	

	
	
	

	
	
	


Always choose a topic that interests you. Search for problems, solutions, topics that interest you.

Locate web sites that specialize in social issues or health issues such as:

· United Nations Global Issues: https://www.un.org/en/globalissues/ 

· Library of Congress: A catalogue of social issues in US: http://catdir.loc.gov/catdir/toc/ecip0516/2005018778.html
· World Economic Forum: http://www.weforum.org/issues
· U. of Maryland: Contemporary social issues: http://lib.guides.umd.edu/content.php?pid=289162&sid=2391804 
Identify the topic of your essay

	Topic
	Emphasis

	
	


Once you have identified your topic you must write your central research question. You will turn the prompt and your topic into a research question. This question will drive your research. You will answer this question in your thesis statement, and then explain your answer in the rest of your paper.
	Research Question (s): (Use the prompt to make sure you cover all required areas)



Start by filling out the following graphic organizer to begin your research:

	 What I already know
	What I want to know

	
	



Identify at least FIVE informational questions you’ll need to answer before answering your research question.

	1. 

	2.

	3.

	4.

	5.


STEP 2 – Information Seeking Strategies (What are possible sources? Which is best?)

What are some specific sources that you plan to use (at least three):

	1. 

	2.

	3.

	4.


Identify TEN keywords associated with your topic :

	1. 
	6.

	2.
	7.

	3.
	8.

	4.
	9.

	5.
	10.


Use those keywords and your research question to write at least five search phrases: (use quotation marks where appropriate) 
	1. 

	2.

	3.

	4.

	5.


Step 3 – Location & Access (Where is each source? Where is the information in each source?)
· Locate FIVE sources of information (you must have one book, one newspaper, one magazine, one on-line source, and another of your choice.) You may need to go back and get more information once you begin to organize the data

· Create a rough draft of your Works Cited page (see your Write Source book for more information about Citations and Works Cited)

Step 4 – Use of Information (How can I best use each source? What information in each source is useful?)

Please list at least Four to Five MAJOR subtopics about the subject you have chosen. These all must relate to your research question. Go back to your research question and the prompt. These will likely develop into the body paragraphs that help answer your research question.

	
	

	
	

	
	

	
	

	
	

	
	


Example:

Your subject: “Declaration of Independence”

Subtopic #1 Historical background 

Subtopic #2 Speaker - Jefferson and the signers 
Subtopic #3 Style Analysis (the beauty of the language)
Subtopic #4 Rhetorical Analysis (strength and validity of the arguments)
Subtopic #5 Significance and Effects
NOTETAKING

Have your own idea for note taking?: Feel free to use your own method if you are sure that it meets the all requirements listed on the rubric.
RECOMMENDED NOTE TAKING method:
1. NOTE CARDS: For each source create a different way to identify that source. Give it a letter, or use a different colored note card. For instance if I took notes from an article, all of my notecards using that source would have an “A” written at the top.  
2. CITATION: Create a citation card (source card) for each source and label it with the same letter or color as your notes on that source. Save the citation in your account for later. If your source provides a citation, just attach that to the card.

3. SUB-TOPIC: Look at your sub-topics, and list which this source falls under.

4. NOTES: Read the document (on screen, printed, in a book). As you find important information record it on your notes document. 

5. CATEGORIZE YOUR NOTES: Each note must be categorized for full credit. You may use my system (below) or develop your own. 

Summary = S

Keywords = K

Paraphrase = P

Direct Quote = DQ

Original Thoughts or Connections = C

Question = Q

Terms = T

6. EXAMPLE:

Parenthetical Citations or In-text citations

Parenthetical documentation is not optional. It must appear in the body of the research paper.  It shows that you learned from your sources, and you are giving credit where credit is due. Failure to give credit to sources used is considered plagiarism. Plagiarized papers will earn a score of zero. 

For Exact Quotes:
Rule: 
When a quotation runs no more than four lines, put it in quotes, incorporate the author into 

the text and add the page number.
Rule: 
When the author's name does not appear in the sentence, place the author's name and 

the page number(s) in parentheses at the end of the quotation.

Rule: 
When a quotation runs more than four lines, set it off from your text 

· Begin a new line 

· Indent one inch; type it double-space 

· Do not use quotation marks 

· Add the page number 

· Incorporate the work, the author(s), or both into the text.
Paraphrased Ideas:
Rule: 
Paraphrasing where the author(s) is clearly identified in your text, add the page number after the

sentence.
Rule: 
Paraphrasing where author(s) is not clearly identified in your text, add author(s) and page 

number after the sentence.

NOTES: 
· Parenthetical documentation should not all come from the same source.  You should usually have at least one parenthetical citation for each source listed in your Works Cited Page.

· Parenthetical documentation should look like this (Thompson 32). 

· You put the end punctuation of the sentence after the final parenthesis.

· The only things within the parentheses are the author’s last name and page number with one space between them.

· If the source has no page numbers (such as a website), just use the author’s name either in text or in parenthesis, like this (Lewis).
Step 5 – Synthesis (How can I organize the information? How can I present the result?)
Writing your thesis statement

Purpose:  A thesis is a ONE SENTENCE statement about your topic.  It is a critical component to your essay.  It is the main idea or point that you wish to prove in your essay.  It is essentially what you think about your topic…a statement that you can back up with proof.

It ANSWERS your research question and addresses the prompt!

You already know your topic and know at least five major sub-topics that you will need to discuss in your paper.  These five sub-topics are the proof that you will need to complete the body of the paper.  What you now need is one sentence that will let the reader know why your paper is important.

	What is your topic?


	What is your research question?


Remember: Your paper is really all about your analysis of your topic and the additional sources (research). This is NOT a just a report or summary. 

	What is your thesis?


Testing your thesis:

· Is your thesis a complete sentence?

· Is every word clear and easily understood (do you need to define anything)?

· Is the sentence a dead end, or does it call for additional information and explanation?   
· Does it answer your research question and address the prompt?
SOURCE 1


Citation: Copy the complete citation here (from source or online citation help)





Sub-Topic: List one of your sub-topics here





S= 	(1-2 sentence summary. This will help with the annotations on your Works Cited)


P= 	Make sure that you’ve paraphrased the information, not just changed or removed one or two words


DQ= 	“Copy and paste or type the exact words inside quotation marks” 


C= 	This is where you’d put something like: This reminds me of something else I’ve read or some other thought that you have related to the text


T= 	This is a term that you want to include, look up, or think is important to remember


Q= 	This is where you’d put something like: I wonder if . . .  or A note about additional information needed


You use of many as each category as needed for each source. �If you invent your own strategy for categorization (letters, colors, fonts), make sure to include a KEY.
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